Service Role: To the Institution
Service Role Definition: Carrying out assigned non-teaching responsibilities or duties, not necessarily related to one's recognized area of expertise or even academic in nature, that contributes to the functional operation of the community, region, nation, or world.

Instructions: Tenured faculty are required to meet with one colleague inside or outside their department and non-tenured faculty meet with committee members, either in person, by phone, IAV or some other means to establish scores. Faculty are required to verify having met with the colleague (s). The faculty member being evaluated enters the agreed upon scores. The faculty member notifies his/her colleague(s) that scores have been entered on their behalf. Once the form has been completed it can be viewed by the faculty member and selected colleague through the “Eye” icon at the bottom of the Final Evaluation Summary page. 

Section A: Service to the Institution 

	Points
	The starred (*) item is required for a satisfactory score.                    
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	Serve on an approved faculty senate committee. Approved faculty senate committees are required to meet at least two meetings a year. (4 points per meeting attended, 8 points minimum, 24 points maximum) 
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	Serve as faculty senate chair (8 points per year) 
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	Voluntary attendance to faculty senate meetings as a non-voting faculty member (1 point per meeting, 8 points maximum) 
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	Serve as faculty senate voting representative (1 point per meeting, 10 points maximum) 
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	Serve as faculty senate voting representative proxy (1 point per meeting, 4 points maximum) 
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	Serve as chair of faculty senate committee (4 points in addition to serving on committee) 
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	Serve on other committees such as ad hoc, hiring and/or program committees (3 points per committee) 
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	Additional individual service beyond regular meetings or regular committee chair duties (i.e., attending meetings, minutes, agenda, emailing, reporting to Executive Committee or Faculty Senate), faculty may add 1 pt for each additional hour up to 10 pts. If additional service on a committee exceeds 10 hours, consider using the Other Activities or Comments option to claim additional points.
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	Serve on a tenure or official mentoring committee (4 points) 
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	Serve as chair of tenure or official mentoring committee (3 points in addition to serving on tenure or official committee) 
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	Serve as chair of hiring committee (3 points in addition to serving on committee) 
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	Organize and present in-service college workshops (2 points for the original workshop presentation, 1 points for repeating a previous presentation, 4 points maximum) 
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	Participate in Career Fair, Skills USA Competition, recruitment activities and/or volunteer at a college-sponsored activity (1 points each, 4 points maximum) 
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	Represent GBC at system-wide meeting such as common course numbering (1 points each, 3 points maximum) 
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	If responsible for adjuncts, conduct adjunct class observations (2 points per observation) 
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	If responsible for adjuncts, review adjunct syllabi (1 point per syllabus) 


 Section B: Other Activities or Comments (up to 3 points)
	Points
	In order to list other activities or components of instructional design, faculty must discuss the item(s) and point values with the appropriate supervisor in advance.
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	Enter 0 points if you are using this space only to make comments about other form items. Or, assign 1-3 points for additional activities based upon the significance and the amount of effort involved (effort should be similar in scope to activities above with comparable scoring). 

 Describe activities that you feel should earn additional points and/or enter general (unscored) comments: 
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 Optional Reference Documents

	For your convenience, you may upload any supportive or reference documents applicable to this form to substantiate points assigned above or to otherwise comment on this form.

Please give document files meaningful names. Spaces and punctuation (other than dashes) will be eliminated from file names.

The following allows you to upload only one document at a time. Return to this form (after submitting it) to upload additional documents.

	Previously uploaded documents: None 

	Upload Reference Document: 

Be patient when saving this form; it may take a while to upload documents.


Score

	Total Points

	
	Rating

	Excellent


	
	14+ = 

Excellent (5)

9- 3 = 

Commendable (4)

8 = 

Satisfactory (3)

3-7 = 

Below Satisfactory (2)

0-2 = 

Unsatisfactory (1)
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