
Great Basin College

Computer Loan Program
The GBC Computer Loan is available for eligible Professional and Classified staff members.  This interest-free loan enables employees to purchase a personal computer and take up to 24 months for repayment.  It is our hope that the program will serve to promote staff development, enhance instruction, and improve staff and student computer literacy.

Full-time Professional and Classified employees are eligible to take advantage of the program.  Any exceptions to this policy will require prior written approval from both the Vice President and the College President.


The following conditions and procedures apply:

1. Each loan is limited to the purchase price of the computer.  The maximum amount of any loan is $2,400 with maximum repayment time established at 24 months.

2. The loan may be applied to the purchase of hardware, printer, digital camera and software.  
3. Payment is made by direct payroll deduction once a month.  (For Classified employees the deduction is made on the 10th and 25th of each month).

4. Loan applications are available in the Vice President of Administrative Services Office or GBC Controller’s Office website.  Employees are to return completed forms to the Vice President of Administrative Services Office for final approval.  Loans will be processed through the Vice President of Administrative Services Office and the Controller’s Office.  A copy of the completed agreement is sent to the GBC Personnel Office for payroll processing.

5. Further repayment terms and conditions are outlined on the promissory note form.  See attached sheets.

6. Repayment is to be made in equal payments through payroll deductions, not to exceed 24 months, with each deduction to be deposited to the loan account established by GBC for personal computer purchases.

7.  An Employee’s paycheck will be held if the amount is not paid in full upon termination, and the amount of the paycheck will be applied to the payment of the Promissory Note in full.

8. If, for whatever reason, the employee fails to make scheduled repayment of an installment with the Lending Institution, or to pay the amount still owing upon termination, this note will be considered in default. The entire unpaid indebtedness, including collection costs, at the option of the Lending Institution, become immediately due and payable.
9. Upon signature of the Promissory Note and presentation of original copy of invoice from vendor, GBC will initiate payment to the company or to the individual if the computer has already been purchased.

10. Employee may not resell, lease or transfer his/her personal computer before repayment.  Should resale occur, this note will be considered in default, due and payable in full.

11. Employee understands that GBC acts in the capacity of a lending agency, only in regards to this loan. GBC is not responsible for transaction sale price, maintenance payments/problems, copyright infringements, insurance, or any other factors concerning the purchase or use of the equipment.

12. Employee must have a Letter of Eligibility signed by the appropriate Vice President, and approval of the Institutional Loan Committee before purchase.

13. In case of death or permanent total disability, the unpaid portion of this loan shall be canceled.

14. Employee will inform the Lending Institution of any change or changes in name, address, or social security number.

15. This Promissory Note may be assigned by the Lending Institution of any change or changes in name, address, or social security number.

16. In case of suit of collection due on the Promissory Note, Employee agrees to pay all attorneys’ fees and costs of suit, if this is the choice of action by the Lending Institution.

Dated this ________________day of ______________________,  20_________

______________________________________

Employee’s  Signature

Subscribed and sworn to be me this _______________day of___________,  20______

______________________________________

Notary Public

Great Basin College

Letter of Eligibility
This is to certify that________________________________________is an employee of Great Basin College and is eligible for an institutional loan to purchase a personal computer, under the conditions outlined in the Institutional Educational Discount Agreement and Promissory Note.  This purchase will serve to promote staff development, enhance institutional instruction, improve staff and student computer skills, and enhance instructional skills.  







_________________________________

Employee

_________________________________

    Vice President

Great Basin College

1500 College Parkway

Elko, NV 89801

Computer Loan Fund Promissory Note

Date Issued:  ____________________________     Note#________________________

Employee Number:  _________________________
Amount of Loan:  ___________________________
Name:  ________________________________________________________________________



Last



First



Middle

Address:  ______________________________________________________



Street

      ______________________________________________________


City


State

     Zip Code

Employer: Great Basin College

I certify that the above information is true and correct.  I agree that if this note becomes delinquent through default as provided in the attached Promissory Note or for any other reason the Controller’s Office, Business Center North / University of Nevada, Reno may hold any check made payable to me by the Nevada System of Higher Education.  The check will apply to the repayment of any outstanding balance for this loan.  I also authorize the deduction from my pay of the amount stated in paragraph one of the attached Promissory Note for the purposes stated herein.





________________________________________________








Employee’s  Signature
Great Basin College

1500 College Parkway

Elko, NV 89801

Computer Loan Promissory Note

1. I, _________________________________________, herein after called the Employee, promise to pay Great Basin College, herein after called the Lending Institution, located at 1500 College Parkway, Elko, Nevada, 89801, the sum of   $__________________in accordance with the following schedule and under the terms of this Promissory Note:

First Payment__________________ on  ____________________________


        Amount

                              Date

In addition, _________________________ remaining payments in equal monthly payments payable through payroll deduction, no later than the last working day of each month with the final payment to be made on ______________________.

Plus a final payment of ___________________________.





Amount


Additional (as necessary) ___________________________________________

________________________________________________________________.

2. Each Loan is limited to the purchase price, but will not exceed $2400.

3. No interest will be charged to the (Promissory Note Holder) for this loan.

4. An employee may not have in effect more than one Promissory Note at one time,

under the terms of this agreement.
___________________________                  ___________________________________________

          Employee Number


                Employee’s Signature
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